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REPORT NAME: MAINTENANCE CONTRACTS REPORT (FAC30050)

DESCRIPTION AND CONTENTS: A cumulative listing of an agency's fixed assets (owned or leased)
that are covered by maintenance contracts, or those assets that
have undergone repair, even though not covered by maintenance
contracts. Details provided for each asset listed include
nomenclature code; inventory number; item description; location;
responsible position; maintenance contract number; contract
inception, expiration, and renewal dates; vendor identification; and
cumulative maintenance cost.

PURPOSE: To provide information that will facilitate repair versus replace
decisions, as well as decisions regarding future maintenance
contracting.

ASSET CATEGORIES: Buildings
Equipment (Controlled and Capitalized)

FREQUENCY OF DISTRIBUTION: The Maintenance Contracts Report is generated on demand, i.e., at
the request of the agency.

ORDER OF DATA: Assets listed on this report are grouped according to organization,

e.g., department. Within organization, the assets are then listed
according to nomenclature code within contract renewal date.
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600 Grant Management Reporting

To provide an agency with information regarding fixed assets purchased with grant or contract funds, the
fixed assets system provides users with the Asset by Grant/Contract Number Report (FAC30030). Details
provided on this report are intended to facilitate the preparation of reports that may be required by grantors
at the termination of a grant or contract.
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REPORT NAME:

DESCRIPTION AND CONTENTS:

PURPOSE:

ASSET CATEGORIES:

FREQUENCY OF DISTRIBUTION:

ORDER OF DATA:

Office of the Comptroller

ASSET BY GRANT/CONTRACT NUMBER REPORT (FAC30030)

A detailed listing of all fixed assets purchased in part or in whole
with grant or contract funds. Details included for each asset listed
include item description, inventory number, funding source(s) and
amount(s), location and responsible position.

To provide an agency with information regarding fixed assets
purchased with grant or contract funds. Such information should
facilitate preparation of reports that may be required by grantors at
the termination of a grant or contract.

Buildings
Improvements Other Than Buildings
Equipment (Controlled and Capitalized)

The Asset by Grant/Contract Number Report is distributed on
demand, i.e., at the request of an agency.

Assets included on the Asset by Grant/Contract Number Report are
listed according to inventory number within grant/contract number.
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700 Financial Accounting and Reporting
Reports produced within this category have been designed to meet the State's financial accounting and
reporting needs as expressed in Statement No. 1 of the National Council of Governmental Accountants.
These reports will be used to present fixed asset account group information on the State's combined balance
sheet as well as to indicate when State assets have been fully depreciated. An additional function of this
report group is to provide the detail and summary information regarding depreciation expense/use allowance
that an agency utilizes in developing its indirect cost proposal. Reports produced within this group are as
follows:
e  Schedule of General Fixed Assets by Funding Sources (FAC733)
e  Schedule of General Fixed Assets by Function and Subfunction (FAC731 and FAC741)
e  Monthly Schedule of Changes in General Fixed Asset by Function/Subfunction (FAC732 and FAC742)
e Annual Schedule of Changes in General Fixed Assets by Function/ Subfunction (FAC734 and FAC744)
e  Straight Line Calculation Audit Report (FAC32010 and FAC32020)
e  Fully Depreciated Asset Report (FAC32050)
e  Purged Asset Report (FAC32060)

NOTE: See also Subsection 800, "System Control Reports," FAC730, Financial Reporting File Balances.
This may also be considered an important report for financial accounting and reporting purposes.
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REPORT NAME:

DESCRIPTION AND CONTENTS:

PURPOSE:

ASSET CATEGORIES:

ORDER OF DATA:

Office of the Comptroller

SCHEDULE OF GENERAL FIXED ASSETS BY SOURCES
(FAC 733)

General Fixed Assets: Funding sources for land, buildings and
improvements, improvements other than buildings, equipment,
construction in progress, and total general fixed assets. Investment
in General Fixed Assets From: General obligation bonds, federal
grants, non-federal grants, general fund revenues, special fund
revenues, gifts, local funds, and total investment in general fixed
assets.

Provide the data required for the preparation of the supplemental
schedules recommended for the CAFR.

Land

Buildings

Improvements
Equipment

Construction in Progress

Agency
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REPORT NAME: SCHEDULE OF GENERAL FIXED ASSETS BY FUNCTION AND

SUBFUNCTION (FAC 731 AND FAC 741)

DESCRIPTION AND CONTENTS: Agency, function code, subfunction code, land, buildings,
improvements other than buildings, equipment, subfunction total,
function total, total general fixed assets allocated to function,
construction in progress, and total general fixed assets.

PURPOSE: Provide the data required for the preparation of the supplemental
schedules recommended for the CAFR.

ASSET CATEGORIES: Land
Buildings
Improvements
Equipment
Construction in Progress

ORDER OF DATA: Agency

Function
Subfunction
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REPORT NAME: MONTHLY SCHEDULE OF CHANGES IN FIXED ASSETS BY
FUNCTION/SUBFUNCTION (FAC 732 AND FAC 742)
DESCRIPTION AND CONTENTS: Agency, function code, subfunction code, dollar values for general

fixed assets on July 1st each year, additions, deductions, general
fixed assets on June 30th each year, function total, construction in
progress, and total general fixed assets.

PURPOSE: Currently utilized by DOA for analysis purposes.

ASSET CATEGORIES: Land
Buildings
Improvements
Equipment
Construction in Progress

ORDER OF DATA: Agency

Function
Subfunction
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REPORT NAME: ANNUAL SCHEDULE OF CHANGES IN FIXED ASSETS BY
FUNCTION/SUBFUNCTION (FAC 734 AND FAC 744)
DESCRIPTION AND CONTENTS: Agency, function code, subfunction code, dollar values for general

fixed assets on July 1st each year, additions, deductions, general
fixed assets on June 30th each year, function total, construction in
progress, and total general fixed assets.

PURPOSE: Currently utilized by DOA for analysis purposes.

ASSET CATEGORIES: Land
Buildings
Improvements
Equipment
Construction in Progress

ORDER OF DATA: Agency

Function
Subfunction
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REPORT NAME: STRAIGHT LINE CALCULATION AUDIT REPORT FORMAT 1 (FAC32010)

DESCRIPTION AND CONTENTS: A listing of depreciation information, detailed by fund, for
depreciable assets within an agency. Specific information provided
for each asset includes the amount funded by each source and the
accumulated depreciation, depreciation expense and salvage value
relating to that source. Assets funded by a single source are listed
only once on the report, whereas assets funded by multiple sources
appear more than once. NOTE: Fully depreciated assets, assets
not owned by the agency, and assets costing less than $500 are not
considered depreciable and therefore are not included on this
report.

PURPOSE: To provide detailed backup for summary information on the Indirect
Cost Recovery Report (FAC32040), as well as for audit purposes.

ASSET CATEGORIES: Building
Improvements Other Than Buildings
Equipment (Capitalized)

FREQUENCY OF DISTRIBUTION: The Straight Line Calculation Audit Report Format 1 may be
provided on a monthly, quarterly, semi-annual or annual basis,
depending on an agency's needs. If not requested on a more
frequent basis, the report will be distributed to each agency on an
annual basis.

ORDER OF DATA: Data on the report is sequenced so that all depreciable assets for a
given organization within an agency are listed together. Within each
organization report section, assets are then listed according to
General Ledger Account within fund code. Totals are provided for
each General Ledger Account reflected on the report.
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REPORT NAME: STRAIGHT LINE CALCULATION DEPRECIATION FORMAT 2
(FAC32020)

DESCRIPTION AND CONTENTS: A listing of depreciation information for depreciable assets within an
agency. Specific information provided for each asset includes
inventory number, item description, acquisition cost and date, useful
life, actual life, salvage value, depreciation expense, accumulated
depreciation, and an indicator for those assets whose funding was
from more than one source. NOTE: This report lists each
depreciable asset only once, regardless of the number of fund
sources. Fully depreciated assets, assets not owned by the
agency, and assets costing less than $500 are not considered
depreciable and therefore are not included on this report.

PURPOSE: To provide detailed backup for summary information on the Indirect
Cost Recovery Report (FAC32040), as well as for audit purposes.

ASSET CATEGORIES: Buildings
Improvements Other Than Buildings
Equipment (Capitalized)

FREQUENCY OF DISTRIBUTION: The Straight Line Calculation Audit Report Format 2 may be
provided on a monthly, quarterly, semi-annual, or annual basis,
depending on an agency's needs. If not requested on a more
frequent basis, the report will be distributed to each agency on an
annual basis.

ORDER OF DATA: Data on the report is sequenced so that all depreciable assets for a
given organization, e.g., department or division, within an agency
are listed together. Within each organization report section, assets
are then listed according to asset category. Totals are provided for
each asset category reflected on the report.

Office of the Comptroller 72 Commonwealth of Virginia2
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REPORT NAME:

DESCRIPTION AND CONTENTS:

PURPOSE:

ASSET CATEGORIES:

FREQUENCY OF DISTRIBUTION:

ORDER OF DATA:

Office of the Comptroller

FULLY DEPRECIATED ASSET REPORT (FAC32050)

A detailed listing of an agency's fully depreciated assets. Specific
information listed for each fully depreciated asset includes inventory
number, item description, nomenclature code (see CAPP Volume 1,
Topic No. 30315, "Nomenclature Codes"), acquisition date
(YEAR/MO/DAY), useful life, actual life, acquisition cost, federal
cost, net cost, accumulated depreciation, and salvage value.

To provide agencies with information regarding fully depreciated
assets, especially for use in negotiating use allowances.

Buildings
Improvements Other Than Building
Equipment (Capitalized)

The Fully Depreciated Asset Report may be provided on a monthly,
quarterly, semi-annual, or annual basis, depending on an agency's
needs. If not requested on a more frequent basis, the report will be
distributed to each agency on an annual basis.

Data on the report is sequenced so that all fully depreciated assets
for a given organization within an agency are listed together. Within
each organization report section, assets are then listed according to
nomenclature code within asset category.
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DATE
9/1/93
REPORT NAME: PURGED ASSET REPORT (FAC32060)
DESCRIPTION AND CONTENTS: A listing of assets purged from the Fixed Asset Accounting and

Control System. Information regarding disposed fixed assets is
retained in FAACS for a period of three years following disposal
after which it is automatically purged from the system. Detailed
information for each purged asset reported on FAC32060 includes
inventory number, nomenclature code, item description, acquisition
date and cost, disposal date, and disposal code.

PURPOSE: To provide historical data regarding assets purged from FAACS.
ASSET CATEGORIES: Land
Buildings

Improvements Other Than Buildings
Equipment (Controlled and Capitalized)

FREQUENCY OF DISTRIBUTION: The Purged Record Report is generated each time fixed assets are
purged from FAACS.

ORDER OF DATA: Assets reported on the Purged Record Report are listed according
to asset category within organization, e.g., department.

Office of the Comptroller 76 Commonwealth of Virginia6
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800 System Control Reports
System Control Reports are intended to provide agencies with the detail needed to monitor and control data
input to the Fixed Asset Accounting and Control System, and to facilitate the reconciliation between CARS
and FAACS. Specific reports provided for system control are as follows:
e Transaction Disposition Report - Valid Transaction Listing (FAC25001)
e  Transaction Disposition Report - Error Transaction Listing (FAC27001)
e CARS Interface Activity Report (FAC710)

e Financial Reporting File Balances (FAC730) (Also may be considered important for financial accounting
and reporting.)

e  Summarized Totals by Asset Categories (FAC307, Option AA1)

e  Transaction Activity Summary Report (FAC82001)

Office of the Comptroller 78 Commonwealth of Virginia8
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Function No. 70300 - FAACS Online TOPIC
REPORTS
DATE
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REPORT NAME:

DESCRIPTION AND CONTENTS:

PURPOSE:

ASSET CATEGORIES:

FREQUENCY OF DISTRIBUTION:

ORDER OF DATA:

Office of the Comptroller

TRANSACTION DISPOSITION REPORT VALID TRANSACTION
LISTING (FAC25001)

A detailed listing of valid transactions input to the Fixed Asset
Accounting and Control System. Detail provided on the Valid
Transaction Listing includes the information coded by the agency on
input documents (Forms 01-04), as well as system-generated
warning messages regarding that information. A complete listing of
warning messages (and error messages) appears in the FAACS
Manual as APPENDIX D.

To provide agencies with the detail needed to monitor and control
data input to the Fixed Asset Accounting and Control System.

Land

Buildings

Improvements Other Than Buildings
Equipment (Controlled and Capitalized)

The Transaction Disposition Report is distributed each time the
Fixed Asset Accounting and Control System is updated.

Information on the Transaction Disposition Report is listed

according to asset identification number within batch identification
(agency list) number.
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REPORT NAME: TRANSACTION DISPOSITION REPORT ERROR TRANSACTION
LISTING (FAC27001)
DESCRIPTION AND CONTENTS: A detailed listing of transactions submitted for input to the Fixed

Asset Accounting and Control System, but rejected by the system
because of erroneous data. Detail provided on the Error
Transaction Listing includes the information coded by the agency on
input documents (Forms 01-04), as well as system-generated error
messages indicating why that information has been rejected. A
complete listing of error messages (and warning messages)
appears in the FAACS Manual as APPENDIX D.

PURPOSE: To provide agencies with the detail needed to monitor and control
data input to the Fixed Asset Accounting and Control System.

ASSET CATEGORIES: Land
Buildings
Improvements Other Than Buildings
Equipment (Controlled and Capitalized)

FREQUENCY OF DISTRIBUTION: The Transaction Disposition Report is distributed each time the
Fixed Asset Accounting and Control System is updated.

ORDER OF DATA: Information on the Transaction Disposition Report is listed

according to asset identification number within batch identification
(agency list) number.

Office of the Comptroller 81 Commonwealth of Virgini&1
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REPORT NAME:

DESCRIPTION AND CONTENTS:

PURPOSE:

FREQUENCY OF DISTRIBUTION:

ASSET CATEGORIES:

ORDER OF DATA:

Office of the Comptroller

CARS INTERFACE ACTIVITY REPORT (FAC710)

A detailed listing of transactions for capitalized assets entered into
the Fixed Asset Accounting and Control System. Individual line
items on the "CARS Interface Activity Report" are summarized by
program number within transaction code. These summary totals,
labeled "DETAIL SEQ NO X" on FAC710, are posted to CARS and
agree with transaction amounts listed on CARS 401W, the Weekly
Report of Transactions Posted. Similarly, the monthly total for these
amounts agrees with the total fixed asset activity indicated on the
Trial Balance of General Ledger Accounts by Agency, Fund Detail,
CARS 402.

To facilitate reconciliation between CARS and FAACS.

Variable. The CARS Interface Activity Report is generated each
time FAACS transactions for capitalized assets are posted to
CARS, which may occur as frequently as daily. If an agency enters
transactions which will post to CARS, they will receive a copy of the
report when it is generated.

Land

Buildings

Improvements Other Than Buildings
Equipment (Capitalized Only)

Activity on the CARS Interface Activity Report is listed according to

transaction code. Within transaction code, activity is listed
according to program and project numbers.
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REPORT NAME: FINANCIAL REPORTING FILE BALANCES (FAC730)

DESCRIPTION AND CONTENTS: A monthly report on General Ledger account balances relating to
fixed assets. Information provided for each General Ledger
Account listed on the report includes beginning balance, total debit
transactions for the month, total credit transactions for the month,
and ending balance.

PURPOSE: To facilitate reconciliation between CARS and FAACS.
ASSET CATEGORIES: Land
Buildings

Improvements Other Than Buildings
Equipment (Capitalized Only)

FREQUENCY OF DISTRIBUTION: The Financial Reporting File Balances Report is distributed on a
monthly basis.

ORDER OF DATA: Data on the Financial Reporting File Balances Report is listed

according to General Ledger Account Number within fund within
agency.

Office of the Comptroller 85 Commonwealth of Virgini&5
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REPORT NAME:

DESCRIPTION AND CONTENTS:

PURPOSE:

ASSET CATEGORIES:

FREQUENCY OF DISTRIBUTION:

ORDER OF DATA:

SUMMARIZED TOTALS BY ASSET CATEGORIES (FAC307,
Option AA1)

A monthly report of master file balances by asset category.
Information provided for each asset category includes funding
amount for controlled assets, disposed controlled assets, capital
assets, and disposal capital assets. Two additional options of this
report are also available; Option AA2 - Disposed Capital Asset
Detail, and Option N/A - Summarized Master Display which
provides detail of each asset currently on the master file.

To facilitate reconciliation between the FAACS Master File and the
FAACS Financial Reporting File.

Land

Buildings

Improvements Other Than Buildings
Equipment

The Summarized Totals by Asset Categories (Option AAl) is
distributed on a monthly basis. Option AA2 and N/A are distributed
at the request of the agency.

Data in the report is listed by category within agency.

NOTE: Option AA3 presented under section on Physical Control Reports.

Office of the Comptroller
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REPORT NAME:

DESCRIPTION AND CONTENTS:

PURPOSE:

ASSET CATEGORIES:

FREQUENCY OF DISTRIBUTION:

ORDER OF DATA:

Office of the Comptroller

TRANSACTION ACTIVITY SUMMARY REPORT (FAC82001)

An annual summary of all transactions for capitalized assets
entered into the Fixed Asset Accounting and Control System. The
Transaction Activity Summary Report provides the user with an
annual summary of the CARS Interface Activity Reports (FAC710)
issued throughout the year. (For a discussion of FAC710, see
FAACS Manual Section 70900, page 6.)

To facilitate reconciliation between CARS and FAACS.

Land

Buildings

Improvements Other Than Buildings
Equipment (Capitalized Only)

The Transaction Activity Summary Report is an annual report
distributed at year-end.

Activity on the Transaction Activity Summary Report is listed

according to asset category. Within asset category, activity is listed
according to asset identification number within transaction code.

89 Commonwealth of Virgini&9
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900 Distribution and Requests for Reports Procedures

The intended distribution is for each FAACS report to be sent to the individual agencies. Additional
distribution procedures will be developed during FAACS implementation for local FAACS users. Detail and
Summary FAACS users will receive system reports following the current CARS distribution procedures.

If an agency wishes to request a report which is not ordinarily run as part of the update or monthly reports,
the agency needs to submit a report request form to the FAACS staff. A copy of the form follows this sub-
section. Please complete all the information at the top of this form; i.e., Agency name, Agency number, etc.
The form must also have the appropriate signature. This can be the agency fiscal officer or someone who is
authorized to request these reports.

The agency indicates the frequency of the report request by using the codes given on the report request
form: W=Weekly, Q=Quarterly, M=Monthly, A=Annually, and R=As Requested. A or Annually indicates that
the agency wishes to receive the report at the end of the fiscal year. R or As Requested indicates that the
agency wishes to receive the report on request.

Please enter the report number, the name of the report and the frequency desired in the spaces designated
at the bottom of the page.

Office of the Comptroller 91 Commonwealth of Virginia1
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FAACS Report Request Form

Agency Name:

Agency Number:

Fiscal Officer:

Telephone Number: SCATS Local

*kkkkk k%

Our agency would prefer to receive reports pertaining to the Fixed Asset Accounting and
Control System at the time intervals designated below.

Signature:

Fiscal Officer

Report Frequency Availability

W = Weekly M = Monthly Q = Quarterly
A = Annually R = As Required

*The FAC 731, FAC 732, and FAC 733 reports are available only at year-end.

The FAC 730 report will be sent to you monthly. The FAC 250 and FAC 270 are automatic
system control reports generated when your input has been processed.

Report Report Frequency
Number Name Desired

cwWoNoaRWN=

—

As your report requirements change, please submit a new list so that FAACS
can continue to be responsive to your needs.

Office of the Comptroller 92 Commonwealth of Virgini&2
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1000 CARS Reports - General

CARS reports will be the agencies' source of financial accounting data for reporting general fixed asset
account groups on their annual financial statements. All accounting entries related to fixed assets will be
processed into FAACS and automatically update CARS reports. CARS will provide the following data
related to fixed assets to meet the financial disclosure requirements:

Major Asset Categories (by general ledger account)
Accumulated Depreciation
Additions, Deletions

Investment in General Fixed Asset Credit (governmental fund)

The interface between FAACS and CARS is to provide State agencies with one source of information for
developing their annual and interim financial statements. The following CARS reports will be effected by the
FAACS/CARS interface:

CARS 0402-Trial Balance of the General Ledger Accounts (options B1, C1, D1, and E1).

CARS 1040-Fund Ledger Account Analysis.

1100 Trial Balance - CARS 0402

The CARS 0402 Option B1 Trial Balance by agency by fund detail will be the source of information for
the individual agencies to develop their financial statements. The General Fixed Asset Account Group
will be individually reflected on the report for inclusion in agency financial statements. The CARS 0402,
Option B1 should, for fixed asset GLA's, be the same as the FAC730 for the agency. The Option C-1,
breaks by project for each agency, fund, and fund detail. The CARS 0402 options D1 and E1 trial
balance by fund/fund detail will be the Comptroller's source of information for meeting financial
disclosure requirements for fixed assets. Option D1 should, for fixed asset GLA's, be the same as in
FACT740.

Office of the Comptroller 93 Commonwealth of Virginia3
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1101 Trial Balance - CARS 0402 Option B1
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1101 Trial Balance - CARS 0402 Option C1
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1102 Trial Balance - CARS 0402 Option D1
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1103 Trial Balance - CARS 0402 Option E1
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1200 Fund Ledger Account Analysis CARS 1040

The CARS 1040 will carry the fixed asset account group balances and the transactions that affect the major
asset categories. This will provide the agency and the Comptroller's Office with an audit trail between
FAACS and CARS by providing a beginning balance and a listing of each transaction that affected the
account and an ending balance.

Only entries into FAACS can update or adjust the general fixed asset group accounts maintained in CARS.
This is to ensure that FAACS and CARS will remain balanced and auditable. For further explanations see
CAPP Topic No. 70360, "Interface Requirements."
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1300 Listing of Potential Fixed Assets (CARS 0462)

CARS 0462 will be providing a weekly listing of transactions that are potential fixed assets. The key to the
listing will be the major object code level for capital items. This report is a tool to aid agencies in monitoring
new acquisitions to determine if the item should be capitalized. This report should be utilized by the
individual charged with property management function to ensure she/he is being notified of fixed assets
acquisitions. This report will not update FAACS. Agencies must complete the proper accounting input forms
to update the fixed asset data maintained in FAACS or in their agency based systems. The 462 provides
information on expenditures charged to CARS in the amount of $500.00 or greater, that carry fixed asset
object codes.
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1400 Potential Fixed Assets - Selected Items (CARS 0463)
The weekly CARS 0463 "Potential Fixed Assets - Selected Items" accompanies the CARS 0462 "Potential
Fixed Asset Report" and is a turnaround document which lists transactions with a dollar value equal to or
greater than $5,000.00. FAACS Central Users are required to return the CARS 0463 report to the
Department of Accounts, FAACS section within two weeks of the run date of the report.

For each item listed on the CARS 0463 report that should be capitalized, the agency should provide FAACS
forms 1 and 2 with, at a minimum, the following information:

e agency number

. asset category

e FAACS ID number; and

e funding amount

If any item listed on the CARS 0463 should not be capitalized, the agency is required to submit an exception
explanation. Local and Summary users are excluded from having to return the CARS 0463 report, but

should continue to use the CARS 0462 as a tool for ensuring that all acquisitions and related costs are
recorded in their systems.
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DOA CONTACT

Assistant Manager, Fixed Assets and Indirect Cost

=2 (804) 225-2646
FAX (804) 786-3356
X finrept(@doa.virginia.gov

SUBJECT CROSS REFERENCES
CAPP Topic No. 30315, "Nomenclature Codes"

CAPP Topic No. 30505, "Physical Inventory"

CAPP Topic No. 30705, "Surplus Property Management"

CAPP Topic No. 70360, "Interface Requirements"
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